MynuiunanbHoe O10KETHOE 00111e00pa30BaTEeIbHOE YUPEKICHUE CPETH SISt
oOmeobOpaszoBarenbHas mkona Ne 4 umenu Auapest CkpsiOnHa moc. AHIKUEBCKHHA
Munepanosojckoro paiiona (MBOY COILL Ne 4 umenu Annpest CkpsiOuHa rnoc. AHKMEBCKUN
MuHepasoBOICKOrO paiioHa)

COI'JTACOBAHO YTBEPXXIEHO

IlegarornuyeckuM COBETOM npukazoM MBOY COII Ne 4 umenun

MBOY COI Ne 4umenn Anapest Ckpsaouna Anppes CkpsiOuHa rmoc. AHIPKUEBCKUAN

noc, AumxueBckuil (rporokon ot 30.08.2023 Ne 1) ot 30.08.2023 Ne 300
HOJIOXKEHHUE

0 HOPMATHBHOM JIOKAJILHOM aKTe
MKOY COLI Ne 4 umenn Anapes CkpsiOuna

Nnoc. AHIKUeBCKN MMHUHEpPa/I0BOICKOr0 pailoHa



1. O01ue moJ10KeHU A

1.1. [Tonoxenne o HopMaTuBHOM JoKambHOM akTe MBOY COILL Ne 4 umenn Annpest Ckpsibuna
noc. AH/pKMeBCKUT MuHepanoBoackoro paiioHa (nainee - [lonoxeHnue») ycraHaBiIuBaeT
eIMHbIEe TPEOOBAHUS K HOPMAaTHUBHBIM JIOKAJIbHBIM aKTaM, UX OJArOTOBKE, 0(hOpMIICHHIO,
MPUHSATHIO, YTBEPKICHUIO, BCTYIUICHUIO B CUJTY, BHECEHHMIO U3MEHEHHUI U OTMEHE.

1.2. Hacrosimee IlonosxeHue sSBIsICTCS HOPMATHBHBIM JIOKaIbHBIM akToM MBOY COII Ne 4
umenu Anjnpest CkpsiOuHa noc. AHPKMEBCKUI MUHepanoBoACKOro paiiloHa U 00s3aTeIbHO K
WCTIOJTHEHUIO BCEMH yJaCTHUKAaMH 00pa30BaTENbHBIX OTHOIICHHIA.

1.3. TlonoxeHnne MOArOTOBJIEHO HAa OCHOBaHWH 3akoHa «O0 oOpa3oBanuu B Poccuiickoit
Oenepanuny», Tpynosoro koaekca PO (nanee — TK P®), I'paxxmanckoro Kogekca PO (nanee —
'K P®), Ycraa MBOY COI Ne 4 umenn Anppes CkpsOuHa noc. AHIKUEBCKUM
MunepanoBojckoro paitona (nanee — [llkosa).

1.4. JloxanbHblil HOpMaTUBHBIN akT I1IKoubI (J1anee — ToKaNnbHBIN aKT) — 3T0 HOPMATUBHBIN
MIPaBOBOW JOKYMEHT, COJEpKAIIUNA HOPMBI, peryaupyrole oopa3oBaTeibHble OTHOIIEHHS B
[[Ixone B mpenenax cCBOEH KOMIIETEHIIMM B COOTBETCTBUHU C 3aKOHOJIaTeNbCTBOM Poccuiickoii
®denepanny, B MOPSAAKE, yCTAHOBIEHHOM Y cTaBoM IIIKOJIBI.

1.5. Jlokanbubie akThl [IIKOJBI IEHCTBYIOT TOJIBKO B MpEeiax JaHHOUW 001e00pa3oBaTeIbHOM
OpraHu3alui U HE MOT'YT PEryJIMpOBaTh OTHOLIEHUS BHE €€.

1.6. JlokabHBIE aKTBl HM3/AIOTCS IO OCHOBHBIM BOTIPOCAaM OPTaHHU3AIMH U OCYIIECTBICHUS
BCECTOPOHHEH JesiTeTbHOCTH LIIKOIIBI, B TOM YHCIIE TI0 BOIIPOCAM, PETIaMEHTHPYIOIIHM
MpaBHJIa MPHEMa YIaITXCsl, PeXKUM 3aHATHH yJalluXcsl, MIKOJIbHOH (HOPMBI, IEPUOTUIHOCTD U
MOPSZIOK TEKYIIETO KOHTPOJISI YCTIEBAEMOCTH U TIPOMEKYTOYHON aTTECTAllNU YYaIHXCs,
MOPSZIOK ¥ OCHOBAHUS TIEPEBO/IA, OTYMCIICHHSI U BOCCTAHOBJICHUS YYAIIHXCS, TIOPSIOK
odopMIIeHHSI BOSHUKHOBEHUS, IPHOCTAHOBIICHUSI U TPEKPANICHUST OTHONICHUN MEXTY
00pa3zoBaTeIbHON OpraHu3aIuel U yqamuMucs 1 (WIn) poAUTeNsIMU (3aKOHHBIMH
MIPEJCTaBUTEIISIMU) HECOBEPIICHHOJIETHUX YUAIIUXCS U T.11.

1.7. JIokanbHEIE AKTbl, COOTBCTCTBYIOIIUEC BCEM Tpe6OBaHI/I$IM 3aKOHOAaTEJIbCTBA P(D, SABJIKOTCA
00s3aTeNIbHBIMU K HCITOJHEHHIO BCEMU Y4aCTHUKaMHU O6pa3OBaTeHBHHX OTHOIIICHHUH.

1.8. HopMmbl JIOKanbHBIX aKTOB, YXY/IIIAIOIINE [TOJI0KEHHUE yJaluxcst win paboTHUKOB [1Ikob
10 CPAaBHEHUIO C TIOJIOKEHUEM, YCTAaHOBICHHBIM 3aKOHOAATEILCTBOM 00 00pa3oBaHuy,
TPYIOBBIM 3aKOHOJATEILCTBOM JINOO MPUHSTHIE C HAPYILIEHUEM YCTaHOBJICHHOTO MOPsIKa, HE
MPUMEHSIOTCS U nouiexar ormeHe [1Ikomnoii.

1.9. Jlokanbubie akThl LHIK0MBI yTpauuBaroT cuily (MOJHOCTHIO UIIH B OTAEIBHOM YacTH) B
CIIEYIOIIUX CIydasx:

° BCTYIUJICHHUC B CUJIY aKTa, IIPU3HAIOLICTO JaHHBIM JOKAILHBIA aKT YTpaTUBIINM CUTTY,

° BCTYIIJICHHUC B CUJIY JIOKAJIBHOI'O aKTa OOJIbIIIEH I-OpH,I[H‘IGCKOﬁ CHJIbI, HOPMBI KOTOPOT'O
MMpOTUBOPCHAT MOJIOKCHUAM JAHHOI'O JIOKAJIBHOT'O aKTa;

° NPpU3HAHUC CYJOM UJIM UHBIM YIIOJTHOMOYCHHBIM OPraHOM FOCY,H&pCTBCHHOfI BJIaCTHU
JokanbHOro akta IIIKobI IMPOTHUBOPCHALLIUM ﬂCﬁCTBYIOIHeMy 3aKOHOJATCIILCTBY.

1.10. JlokanbHbli akT LIKOIBI, yTpaTUBIIMIA CHITY, HE MOJUIEKHUT UCHOIHEHHIO.



Il. e u 3apaun

HGJIHMI/I 1 3aJa4yaMi HaCTOAIICTO IlonoxxeHus SABISIOTCS:

. CO3JlaHHE SIUHON M COTJIaCOBAaHHOM CHCTEMEI JIOKAJIbHBIX aKTOB 1IIKOJIbI;
. obecrieueHre MIPUHITUITA 3aKOHHOCTH B HOPMOTBOPUYECKOH nesTenbHOCTH [1IK0IbI;
. COBEPIIICHCTBOBAHUE TIPOIECCa MOATOTOBKH, 0(OPMIICHHS, IPUHITHS W PEeaTU3alluu

JIOKAJIBHBIX aKTOB,

. MIpeIOTBpALEHUE TyONMpPOBAaHUS PETYIMPOBAaHUS OOLIECTBEHHBIX U 00pa30BaTEIIbHBIX
otHoweHui B [Ikorne.

II. Buabl 10KAJIBLHBIX AKTOB

2.1. B cooTBeTCTBUU C YCTaBOM JIesiTeNNbHOCTH 1IKOITBI permaMeHTupyeTCs CIe yonuMH
BHJIaMH JIOKAJIBHBIX aKTOB: MIOJIO)KEHUS, IOCTAHOBJIEHUS, PEIICHMS, IPUKA3bl, PaCIIOPSHKEHUS,
WHCTPYKIUH, JOJDKHOCTHBIE HHCTPYKIUY, ITpaBuia. [IpencTaBieHHbIN nepeyeHb BUIOB
JIOKAJIbHBIX AKTOB HE SIBJSETCS NCYEPIBIBAKOIIUM.

2.2. Jloxanbubie akThl I1IK0IBI MOTYT OBITH KJTacCH(DHUIIMPOBAHBI HA TPYIIIIHI:

a) B COOTBETCTBUU ¢ KommeTeHiuen [Ikobr:

. JIOKAJIbHBIE aKThl OpPraHU3aI[MOHHO-PACTIOPSAUTEILHOTO XapaKTepa;

. JIOKAJIbHBIE aKThl, PETJIAMEHTUPYIOIINE BOIIPOCH! OPraHu3aluyu 00pa3oBaTeIbHOTO
mpolecca;

. JIOKAJIbHBIE aKThl, PETJIAMEHTUPYIOIINE OTHOLIEHUS! paboToaaTess ¢ pabOTHUKAMU U

OpraHu3aIIo y4eOHO-METOMUECKON paboThI;
. JIOKAJIbHBIE aKThl PETJIaMEHTUPYIOIIHNE 1eATeIbHOCTh OpraHoB camoympasiieHus LIkombr;

® JIOKAQJIBHBIC aKThI, PEIrTIaMCHTHUPYIOIIUEC aIMUHHUCTPATUBHYIO U (bHHaHCOBO'
XO3HﬁCTBCHHyIO JACATCIIbHOCTD,

® JIOKAJIBHBIC aKThI, 06ecneana}0mHe BCACHUC ACIIOIIPOMU3BOJACTBA.

0) 10 KpUTEPHSIM:

. 10 CTETNEHU 3HAUUMOCTH: 00s13aTeIbHbIE U HEOOsI3aTEIIbHBIC;
. 1o cepe ASHCTBUS: 0OIIETro XapakTepa U CIIeHaTIbHOIO XapaKTepa;
. MO KPYT'Y JIUIL: pacpOCTpaHsroIuecs Ha Bcex paboTHUKOB [1Ikosb! 1 He

PaCpoOCTPpaHAOIIUCCA Ha BCEX pa6OTHI/IKOB OpraHu3alunu,

. 0 cTocO0y MPHUHSTHS: PUHUMaeMble pykoBoauTeneM [1Ikonbl eTMHOTUYHO U
MIPUHUMAaEeMbIE C YIeTOM MHEHHsI MPEACTaBUTEIHLHOTO OpraHa Y4acTHUKOB 00pa30BaTEIbHBIX
OTHOIIICHUM;

. M0 CPOKY ACWCTBHUSI: TIOCTOSTHHOTO JCHCTBUS U OECCPOUHBIE C OMPEEIEHHBIM CPOKOM
JICNCTBUSL;.

° IO CPOKY XpaHCHUSA: TTOCTOAHHOI'O XpAHCHUSA , 75 ner u Apyrue.



III. ITopsAIOK MOATOTOBKHU JIOKAJbHBIX AKTOB
B IIIkone yctaHaBIMBaeTCs CIEAYIOIUI OPSAIOK MOATOTOBKU JIOKAJIBHBIX AKTOB:

3.1. IHMImMaTopoM MOArOTOBKH JIOKATHHBIX AKTOB MOTYT OBITh:

. yUpenuTeNb;
. Oprassl yIpaBJIeHUs 00pa30BaHUEM;

. anmuauctpanus Ilkonel B €€ pykoBoauTens, 3aMeCTUTENEH PYKOBOIUTENS;
. OpraHsl rOCyJapCTBEHHO-00I11eCTBEHHOTO yripaBieHus [1Ikosr;

. CTpyKTypHO€ nojpaznenenue Lkomsr;

. Y4aCTHUKU 00pa30BaTeIbHBIX OTHOLICHHH.

OcHoBaHHEM /7151 TOATOTOBKH JIOKAJIBHOTO aKTa MOTYT TaKXe SIBJIATHCSI U3MEHEHHUSI B
3akoHoJarenscTBe PO (BHECEHNE N3MEHEHUH, 3/1aHe HOBBIX HOPMATUBHBIX MPABOBBIX aKTOB).

3.2. TIpoeKT JIOKAIBHOTO aKTa TOTOBUTCS OT/ICIBHBIM PAOOTHUKOM KM TPYIIION paOOTHUKOB TIO
nopydeHuto pykopoautens [IIkombl, a Takxke OpraHoM caMOyIpaBJI€HUS, KOTOPBIA BBICTYITUI C
COOTBETCTBYIOLIEH MHUIIUATUBOM.

3.3. IloaroToBka JIOKaIbHOTO aKTa BKIIIOYAET B ce0s1 M3yueHUE 3aKOHOAATEIbHBIX M UHBIX
HOPMAaTUBHBIX aKTOB, JIOKAIbHBIX aKTOB LLIKOJIbI, perimaMeHTUPYIOIINX T€ BOIPOCHI, KOTOPbIE
MIPEIoIaraeTcsi OTPa3UTh B MPOEKTE HOBOTO aKTa, U Ha 3TOM OCHOBE BBIOOp €ro BUAA,
COJIep’KaHUs U MPEJICTaBICHHUE €ro B MUChbMEHHOH (opMe.

3.4. IToarotoBka HanboJIee BAXKHBIX JIOKAJILHBIX aKTOB (MIPOEKTOB PEIICHUI COOpaHuH,
MIEJICOBETOB, OPraHOB CaMOYIPABIICHHSI, TPUKA30B, TIOJI0KECHUH, IPABHJI) IOJDKHA OCHOBBIBATHCS
Ha pe3ybTaTax aHaJIM3a OCHOBHBIX CTOPOH JAeaTenbHOCTH 11IKoIbl, TeHIeHIN e€ pa3BUTHS U
CJIO’KUBIIEHCS CUTYAIIUH.

3.5. Ilo Bompocam npuema Ha paboTy, IEPEBOJOB, YBOJIbHEHUH, IPEIOCTABICHUS OTITYCKOB,
MOOUIPEHUN WIIH MPUBJICYEHUS COTPYAHUKOB K AUCUUIUIMHAPHOMN UM MaTepUalbHOMN
OTBETCTBEHHOCTH M3JAI0TCS MPUKa3bl, B cooTBeTcTBUU ¢ TK PO.

3.6. IIpoeKT ToKaNnbHOTO aKTa MOJICKHUT 00sI3aTEIbHOM PAaBOBOI SKCIIEPTH3E U MPOBEPKE HA
JTUTEPaTypHYIO TPAMOTHOCTb, KOTOpbIe npoBosaTcs [1Ikonoit camocTosTensHO TUO0 ¢ ydacTUEM
MIPUBJICYECHHBIX CIIEIIMATUCTOB.

3.7. IIpoexT NoKaIbHOrO aKTa MOKET ObITh IPEJCTaBjIeH Ha obOcyxaeHue. @opmbl
MpeJCTaBICHUS Ul OOCYXK/I€HUsI MOTYT ObITh pa3IMYHBIMU, HAIPUMED, Pa3MElIeHHUE POEKTa
JIOKaJIbHOTO aKTa Ha MH(POPMAILMOHHOM CTEHJIE B MECTE, JIOCTYITHOM JUIsl BCEOOIIero
0003peHus, Ha IIKOJIBHOM caiiTe, HalpaBJieHUe TPOEKTa 3aMHTEPECOBAHHBIM JIMLIAM,
MIPOBEIEHUE COOTBETCTBYIOIIETO COOPAaHUs C KOJUIEKTUBHBIM 00CYKICHUEM IPOEKTa
JIOKaJIbHOTO aKTa U T.[.



1V. HOpﬂ)IOK NPUHATUA U YTBEPKACHUSA JIOKAJIBHOT0 aKTa

4.1. JlokanbHBIN aKT, MPOIISAIINN TPABOBYIO U JIUTEPATYPHYIO KCIEPTHU3Y, a TAKKE MPOLEAYPY
corjiacoBaHusd, NOMJICIKUT NPUHATHIO U YTBCPKIACHUIO PYKOBOAUTCIIEM IIIxoNBI B COOTBETCTBUH
¢ Ycrasom LlIkoubl.

4.2. JloxanpHble akThl 1IIKOJIBI MOTYT IPHHUMATHCS PYKOBOIHUTENIEM, OOIIIMM COOpaHHeM
TPYIOBOTO KOJUIEKTHBA, COBETOM TPYAOBOI'O KOJUIEKTHBA, NIE€arOTNYeCKUM COBETOM,
MeTroandeckuM COBETOM, OPraHOM IrOCYJapCTBEHHO-OOIIECTBEHHOTO YIIPABICHUS JINOO MHBIM
OpraHoM CaMOYIIpaBJICHUs, HAJIEJICHHBIM IMOJTHOMOYHUSIMHU 110 IPUHSATHUIO JIOKATHHBIX aKTOB B
cooTBeTCTBUU ¢ YcTaBoM IIIKobI — 10 mpeMeTaM UxX BEJACHUSI U KOMIIETCHIIUH.

4.3. Ilpu IpUHATUY JIOKAJTFHBIX aKTOB, 3aTPArUBAIOIINX MPaBa yYalIUXCsl, YIUTHIBACTCS MHEHHE
COBETOB yYalllUXCsl, COBETOB POJAUTENIEH, IPEICTABUTEIBHBIX OPIraHOB yHaIlIUXCS.

4.4. He moayiexxaT MpUMEHEHUIO JIOKAJIbHBIE aKThI, YXYALIAONINE TT0JI0KEHUE PAOOTHUKOB 10
CpPaBHCHHIO C TPYAOBBIM 3aKOHOAATCIILCTBOM, KOJUICKTUBHBIM JJOIOBOPOM, COTJIALICHUSAMMU, a
TAK¥XC JIOKAJIbHBIC aKTbI, IPUHATHIC C HAPYHICHUEM TMOPAAKa y4€Ta MHCHUA MMPCACTABUTCILHOI'O
opraHa pabOTHHKOB.

4.5. Ilpomenmuii npoueaypy NpUHITHS JIOKAIbHBIN akT yTBepkaaeTcst pykoBoauTenem LIkobl.
[Ipouenypa yrBepxkaeHUs 0pOpMIISIETCS MOAMUCKHIO U TpUKa3oM pykoBoauTens LIKombl.

4.6. JIokanbpHBIN aKT BCTYMAeT B CHITy C MOMEHTA, YKa3aHHOTO B HEM, K00, B cllydyae
OTCYTCTBUS TAaKOTO yKa3aHUsI, 110 UCTEUECHNH / KaJCHIApHBIX JHEH ¢ AaThl IPUHSTHUS TAaHHOTO
JIOKAJIBHOTO aKTa.

JlaToit mpUHSTHS JIOKAJILHOTO aKTa, TPEOYIOMIEro yTBEpKAeHUs pykoBoauTenaem [Ikobr,
SIBJISIETCS JJaTa TAaKOTO YTBEPIKICHUS.

4.7. Ilocne yTBep»KAeHUS IOKATHHOTO aKTa MPOBOJUTCS MPOLEAYpa 03HAKOMIICHHS C HUM
Y4aCTHUKOB 00pa30BaTENIbHBIX OTHOIICHH, HA KOTOPBIX PaCpOCTPAHSIOTCS

MOJIOKEHUS JTAHHOTO JIOKAJBHOTO akTa. O3HaKOMJICHHE C JIOKaJIbHBIM aKTOM O(opMIIsieTcs B
BH/JIC POCIIUCH O3HAKOMIISIEMBIX JIUI] C YKa3aHUEM JaThl O3HAKOMJICHUS MO0 Ha caMOM
JIOKAJIbHOM aKTe, JIM0O Ha OTAEbHOM JIMCTE O3HAKOMIICHUS, PUJIaraéMbIM K HEMY, THOO B
OTJIETIbHOM XypHale.

V. O¢popmiienne J10KaIBHOI0 AKTa

OdopmiieHne TOKAIBHOTO aKTa BBIMOIHIETCS B COOTBETCTBUU C TPEOOBaHUAMU
«["ocymapcTBEeHHOM cHCTEMBI JOKYMEHTAIMOHHOTO oOecnieueHus ynpasieHus. OCHOBHBIE
noJsioxkeHust. O61e TpeGoBaHus K TOKyMEHTaM U CIy*0aM JOKYMEHTAIllHOHHOTO
obecrnievueHus», a Takke HopMaMu «Y HUGUITUPOBAHHOM CHUCTEMbI TOKyMEHTAIUH.
YHubunupoBaHHas CUCTeMa OpPraHU3allMOHHO-PACTIOPSIUTENBHON JoKyMeHTauu. TpeboBanus
k oopmienuto fokymeHToB. [OCT P 6.30-2003" (ytB. [locTranoBnenuem ['occrangapra
Poccum ot 03.03.2003 N 65-cT «O mpuHSATHH U BBEJICHUH B ICHCTBUE TOCYIapCTBEHHOTO
crangapta Poccuiickoit denepauun»). Ilpu sTom:

5.1. CrpyKTypa JOKaIbHOTO aKTa JI0JLKHA 00eCcTIeYrBaTh JOrMYECKOE Pa3BUTHE TEMBI TPABOBOTO
perynupoBanus. Ecnu TpeOyercs pa3bsicHeHUE 1iefieil © MOTHBOB NMPHUHSATHS JTOKAIBHOTO aKTa, TO
B [IPOEKTE JIaeTCsl BCTYNHUTEIbHAsA YacTh — mpeamOyia. [1og0xkeHnss HOpMaTUBHOTO XapaKkTepa B
npeaMOyIly He BKITIOYAIOTCSI.



5.2. HopmaTtuBHbIe ipeanucanus 0(popMIISIOTCS B BUJIE ITYHKTOB, KOTOPhIE HyMEPYIOTCS
apabckuMu 1U(paMu C TOUYKOH U 3ar0JI0BKOB HE UMEIOT. [IyHKTBI MOTYT HOJIpa3IeNaAThCs Ha
MOJMYHKTHI, KOTOPBIE MOTYT UMETh OYKBEHHYIO WJIH HU(POBYIO HYMEPALIHUIO.

5.3. 3HaunTeNbHbIE T0 00BEMY JIOKATBHBIE aKThl MOTYT JICUTHCS Ha IJIaBbl, KOTOPbIE
HYMEPYIOTCSI pUMCKUMH IU(PAMU U IMEIOT 3aT0JIOBKH.

5.4. Ecnu B IOKaJTbHOM aKT€ MPUBOJIATCS TAOJIUIIBI, Tpa(UKH, KAPThI, CXEMBI, TO OHH, KaK
MIPABUIIO, IOJDKHBI 0()OPMIISATHCS B BUJIC MIPHIIOKEHUH, @ COOTBETCTBYIOIIHNE ITYHKTHI aKTa
JOJKHBI UMETh CCBUIKH Ha 3TH MPHIIOKEHUS.

5.5. JIokalibHBIN aKT C MPUIIOKEHUSIMH JI0JDKEH UMETh CKBO3HYIO HYMEPAIMIO CTPAHUII.

5.6. JIokanbHBIH aKT U3IaraeTcsi Ha rOCyJapCTBEHHOM si3bIke P® 1 JODKEH COOTBETCTBOBATH
JUTEpPaTypHbIM HOPMaM.

5.7. CTpyKTypa JIOKaJbHOTO aKTa JOJKHA ObITh JIOTHYECKH 000CHOBAaHHOM, OTBEUAIOUIEH 1ensIM
U 337]a4aM [IPaBOBOTO PETYIMPOBAHMs, a TAKKE 00ECIEUNBAIONIEH JJOTMUECKOE PA3BUTHE U
MpaBUJIbHOE TTOHUMaHUE JaHHOTO JIOKAIbHOTO aKTa.

5.8. B foKkanbHBIX aKTax JAIOTCS ONpEACTICHHUS BBOJAUMBIX IOPUANYECKIX, TEXHUYECKUX U
JPYTUX CHENHUATbHBIX TEPMUHOB, €CJIM OHU HE SIBJIAIOTCS 0OIIEN3BECTHBIMU U
HeynoTpeOIsieMbIMU B 3aKoHOAaTenbcTBe Poccuiickoit denepanny v perioHaIbHOM
3aKOHOJATEIIbCTBE.

5.9. He nomyckaercs nepenucbiBaHue ¢ 3aKOHOB. [Ipr HEOOXOIMMOCTH 3TO JEIaeTCs B
OTCBUIOYHOU (hopMme.

VI. OcHoBHBIE TPeOOBAHUS K JOKAJIbHBIM aKTAM
JlokanbHble akThl LIIKOJIBI JOKHBI COOTBETCTBOBATH CIIEAYIOUTUM TPeOOBaHUSIM:

6.1. [TonoxeHne AOHKHO COACPIKAThH CIASAYIONINE 00sS3aTeNIbHbIE PEKBU3UTHI: 0003HAYCHUE BUIA
JIOKQJILHOTO aKTa; €r0 HAaMMEHOBaHUE, TPU(BI: IPUHSITO, YTBEPIKACHO; PETUCTPAIIMOHHBIN
HOMEP, TEKCT, COOTBETCTBYIOIIUNA €r0 HAMMEHOBAHUIO; OTMETKY O HATMYUH MTPUIIOKEHUS.

6.2. [IpaBuna AOHKHBI COACPIKATH CISAYIONTHNE 0053aTeIbHBIE PEKBU3UTHI .
0003HayYeHNE BUA JOKAIHLHOIO aKTa;

€ro HauMeHOBaHUe, TPUGBI IPUHATHUS U YTBEPKACHUS; TEKCT, COOTBETCTBYIOILIUI €ro
HAaUMEHOBAHUIO; OTMETKY O HAJIMYWU IPUJIOKEHUS, PErUCTPAIIMOHHBIN HOMED.

6.3.MIHCTpYKIIMHU JIOJDKHBI COJIEPXKATh CIEYIOIINE 00s3aTeIbHbIC PEKBU3UTHI: 0003HAYCHUE
BH/Ia JIOKAJHHOTO aKTa; €ro HAMMEHOBaHUE; IpU(bI TPUHATHS U YTBEPHKJICHUS; TEKCT,
COOTBETCTBYIOIIUI €r0 HANMEHOBAHHIO;, OTMETKY O HAJIMUWU MPUIIOKEHHS; PETUCTPAITUOHHBIN
HOMED.

6.4.IlocranoBicHUE JAOJIDKHO COJACPIKATh CICAYIOIINC 00s13aTeIbHBIC PCKBU3UTHI: 0003HaUCHHUE
BHJA JIOKAJIBHOT'O aKTa, €ro HAUMCHOBAHHUEC, MCCTO U NaTy NPHUHATUA, TCKCT, COOTBeTCTBy}OH_II/Iﬁ
€ro HaMMCHOBAHUIO, JOJLDKHOCTD, (1)3.MI/IJ'II/IIO, MHHUIMAJIBI 1 IIOANKCH JIMIa, BBIHCCIICTO
ITOCTAHOBJICHUC, OTTHUCK IICYATH.

6.5. Pemmenus JAOJDKHBI COACPKATDH CIICAYIOIINC 00s13aTeNbHbIC PCKBU3UTHI: 0003HaUEeHHUE BUIa
JIOKQJIBHOT'O aKTa; MECTO U NaTy IIPUHATHUA, TCKCT, JOJUKHOCTD, (I)aMI/IHI/IIO, HWHHUIKAJIBI U
MOAHCH JINIA, MIPUHABHICTO PCIICHUE, OTTUCK TIC€YATH.



6.6. [Ipukassl u pacnopspkeHus: pykoBoauTess LLIKombl JOKHBI COAEPIKaTh CIEAYIOLINe
00s13aTeNbHBIC PEKBU3UTHI: 0003HAYEHUE BH/IA JIOKAIIBHOTO aKTa M €r0 HAaMMEHOBAaHUE; MECTO U
JaTy MPUHATHUS, PETUCTPAMOHHBIA HOMEpP, TEKCT, JOJDKHOCTD, (PaMUIINI0, MHULUAIBI U
noanuck pykoBoautens Ikomnsl. Ilpukassl u pacnopsiKeHus: BBIMOJHAIOTCS Ha 6manke [LIkosb!.

6.7. IIpOTOKOJIBI M aKTHI JOJDKHBI COJCPKATh CICAYIONINE 00sS3aTeIbHBIC PCKBU3HTHI:
0003HaYCHHE BHJIA JIOKAJTHLHOTO aKTa, MECTO U JaTy MPUHSTHUS, HOMEP; CIIHCOK
MPUCYTCTBYIOIIMX; TEKCT, COAEPKAIINI NOBECTKY JIHS, ONNMCAHUE X013, MTOPSAIKA U NPOLIEAYpPbI
COBEPILIAEMBIX ONPECICHHBIX (FOPUANUYECKH 3HAYMMBIX) JIEUCTBHH JINOO OTCYTCTBUE
OTIpeICNICHHBIX ()aKTOB; JOJKHOCTD, (DAMUIINIO, HHUIHAJIBI U TIOITUCH JIMIA (JTUIT),
COCTaBUBILIHX WJIY MPUHUMABIIHUX YYaCTUE B COCTABJIECHUH MPOTOKOJIA WM AKTA.

6.8. MeTomueckue peKOMEHIAIMH JIOJKHBI COJICPIKATh CIICTYIONTHE 00s3aTeIbHbIC
pCKBI/I?;I/ITBIZ O603Ha‘-ICHI/I€ BHU /A JIOKAJIbHOT'O aKTa, MECTO U I[aTy HpI/IHSITI/ISI, €ro
HaUMEHOBAHHE, TEKCT, COOTBETCTBYIOIIHMIA €r0 HAMMEHOBAHUIO M COJICpKAIIHUN yKa3aHUE Ha
BH/JI, HAUMEHOBAHNE U J1aTy NPUHATHUS IPABUI WA HHCTPYKIIMI, HOPMBI KOTOPBIX
pa3’B$[CH$IIOTCﬂ, KOHerTI/I3I/Ipy10TC$I NnJIn I[eTaJ'II/I3I/Ipy10TC$I METOINYCCKUMHU

peKOMeHHaHI/IﬂMI/I; JOJDKHOCTBD, (baMI/I.]'H/IS{, WHUILINAJIBI JINIIA (J'II/IH), COCTAaBUBIIINUX METOIUYCCKUEC
PEKOMEH IAIHH.

6.9. [IporpamMMmBbI ¥ TUTaHBI JOJDKHBI COJIEPKATD CIEAYIOIINAE 00s3aTeIbHBIC PEKBU3HUTHI:
0003Ha4YeHNE BH/JIA JIOKAJIBLHOTO aKTa; MECTO U JaTy NMPUHATHUS, HANMEHOBAHUE U TEKCT
JIOKaJIBHOTO aKTa, COOTBETCTBYIOIINE €TI0 HANMEHOBAHMUIO.

6.10. JlowkHOCTHAS MHCTPYKITUSA. Jl0JDKHOCTHAS MHCTPYKIHS paOOTHUKA TOJDKHA COJIEPIKATh
CIICAYIOIINE PA3/IeNIbl: OOIIUE TTOIOKEHUS; OCHOBHBIC 33/1a4H, TpaBa, MPEIOCTaBIIIEMbIC
pabOTHHKY M €ro 00s3aHHOCTH; B3aHMO/ICHCTBHS; OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE U
HECBOEBPEMEHHOE BBITIOJIHCHUE (HEHCTIOIHEHUE) 00s3aHHOCTEH, MPEyCMOTPEHHBIX
JOJDKHOCTHOW MHCTPYKIIUEH; TpeOOBaHUS K paOOTHHUKY.

[Tpu pa3paboTKe JOJKHOCTHBIX HHCTPYKIIUI pAaOOTHUKOB PEKOMEHTyeTCSI

pykoBoacTBoBathes [Ipukazom Munsznpascorpassutus PO ot 14 aprycra 2009 roma Ne 593
«O06 yrBepxkaeHNr EquHOTO KBANM(DUKAIMOHHOTO CIIPaBOYHUKA JIOJDKHOCTEH PYKOBOIUTEIICH,
CIICIMAIIMCTOB U CITyXaIluX, pazuen «KBaimpukamoHHbIe XapaKTePUCTUKU JODKHOCTEH
PabOTHUKOB 00pa30BaAHU.

6.11.IIpu moAroTOBKE JIOKANBHBIX AKTOB, PETYIUPYIONINX COLUAIBHO-TPYIOBbIE OTHOIICHHUS
(HampuMep, KOJUIEKTUBHBIN JI0TOBOD, MTPaBHIia BHYTPEHHETO paclopsaaka U Ap.) CIeaAyeT
PYKOBOJICTBOBATHCSI PEKOMEHAALUSIMH O HUX.

6.12.Cpenu nokanbHbIX akToB LIIKOJIBI BEICIIYIO IOPUINYECKYIO cUTy uMeeT Ycras [1Ikoubl.
ITostomy npunuMaeMmsblie B ILIKOJIBI JIOKaIbHBIE aKThI HE JOJKHBI IPOTUBOPEYUTL €0 Y CTaBy.

VII. JoxkymeHTauus
7.1. JlokanbHbIE aKThI IPOXOISAT MPOIEAYPY PETUCTPAIIUH B CHIEIIHATLHOM XypHAlIe.

7.2.00s13aTeNnbHOM perucTpanuu noJjICKaT OJIOKCHHUA, ITpaBUJjIa, UHCTPYKIIHUU, ITPUKA3BI U
pacniopsZKE€HUsT PyKOBOAUTECIIA IxomEL.

7.3. PCPI/ICTpaLII/IIO JIOKAJIbHBIX aKTOB OCYHICCTBJISACT OTBETCTBECHHEBIN 3a BEACHHE
ACIIOMPOU3BOACTBA COTJIACHO MHCTPYKIUU IO ACIIOIIPONU3BOJACTBY B koI

7.4. Perucrpanus NoJI0KeHUH, IPABUI U MHCTPYKLIUH OCYIIECTBISETCS HE MO3JHEE JHS UX
yTIBepkAeHUA pykoBoauTeneM LlIkomsl, npuka3oB U pacnopskeHuil pykoBoautens [komsr —
HE NO3/IHEE JHS UX U3JaHMUS.



VIII. Ilopsaok BHeCeHUs U3MEHEHUS M JOINOJHEHUH B JIOKAJIbHbIE aKThI

8.1. B neiictByromue B 11IK0IbI JIOKaJIbHBIE aKTHI MOT'YT OBITH BHECEHBI H3MEHEHUS U
JOTIOJTHEHHUS.

8.2. Tlopsiiok BHECEHUSI N3MECHEHUH ¥ IOTIOJTHEHHIA B JIOKAJIbHBIE akThl [1Ik0IbI onpeenseTcs B
CaMMX JIOKAJIbHBIX aKTaxX. B OCTAJIbHBIX ClydasiX U3MEHEHHUS U JOTIOJHEHHS OCYLIECTBIISIOTCS B
CHEAYIOLIEM MOPSIAKE:

8.2.1. BHeCeHHE U3MEHCHHI U JOTIOJIHEHUH OCYIIECTBIISICTCS B MOPSIIKE, YCTAHOBJICHHOM B
JIOKQJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAHHHM KOTOPOIO0 BHOCATCS U3MEHEHMUS;

8.2.2. u3MeHeHMs ¥ JOTIOJHEHUS B JIOKAJIbHBIC aKThI: TIOJI0KEHUS TIPUHSATHIE 0€3 COTJIaCOBAaHUS C
OpraHoM yIpaBiieHHsl (CaMOYIIPaBIIEHUs ), IpaBUjla, UHCTPYKLUHU, TPOrPaMMBl, IJIaHbl,
ITIOCTAHOBJIEHUS, PELICHNUs, IPUKA3bl U paCIOPsLKEHUs pyKoBoauTess 11Ikosbl, BHOCATCA ITyTEM
W31aHMs IpuKasza pykoBoautels [1Ikomsl 0 BHECEHUN N3MEHEHUH WK TOTIOJIHEHHUH B
JIOKAJIbHBI HOPMAaTHBHBIN AKT;

8.2.3. m3MeHeHMs U JOTIOJTHEHUS B TTOJIOKEHUS, IPUHSATHIC TIOCIIE COTJIACOBAHMUS C OPraHOM
rocy/1lapCcTBEHHO-00LIECTBEHHOTO yIIpaBJIeHHsl (CaMOYIIPABIIEHHUs), BHOCATCS yTEM H3JaHUS
npukasza pykooautens LIIKoybl 0 BHECEHMM M3MEHEHHUI WITN JOTIOJHEHUH B JIOKAJIbHBINA aKT C
MIPEABAPUTENIBHBIM ITOJTYYEHUEM OT HETO COTJIACHsl.

8.3. MI3MeHeHwsI 1 TIOTIOTHEHUS B JIOKAJTBHBIN aKT BCTYIAIOT B CHITY C JIaThI, YKa3aHHOW B
MPUKa3e O BHECEHUW U3MEHEHHUI WM JOTOJHEHHUI B IOKAJIbHBIM HOPMATUBHBIN aKT, a B Cllydae
OTCYTCTBHSI YKa3aHMsI B HEM JIaThl — IO UCTEUEHUIO / KAJICHJAPHBIX JHEH ¢ JaThl BCTYIICHUS
MpHKa3a O BHECEHUU U3MEHECHUI WM JOTIOJHEHHUI B JTIOKAJIbHBIA aKT B CHITY.

8.4. I3ameHeHus 1 AOTIOTHEHUS B TIPEANMCAHUS U TpeOOBaHUS, MPOTOKOJIBI M aKTHI,
METOIMYECKUE PEKOMEHIAINH, aKThI O TIPU3HAHHUH JIOKATBHBIX aKTOB YTPATUBIINMHE CHITY, HE
BHOCSITCHL.

IX. 3akaounreabHbIe HOJI0KCHUSA

9.1. Hacrosimiee [lonoskeHre MOICKHUT 005S3aTeIbHOMY MIPUHATHIO OPraHOM TIEarorHueCKuM
CosetroMm HIkoJIEI.

9.2. TTonoxeHue BCTyMaeT B CUITY C JAaThl €ro yTBepKAaeHus pykoBoauteneM LIIkombl.
9.3. IlonoxeHune yrpaunBaeT CUTy B ciy4ae NPUHATUS HOBOTO [105105KeHUS O TIOKATbHBIX aKTaX.

9.4. Bonpocsl, He yperynupoBaHHble HacTosAmmM [lonoxkenuem, moanexar yperyiupoBaHUIO B
COOTBETCTBHUH C JIEUCTBYIOLMM 3aKOHOAATENLCTBOM P®, YcraBom LlIkosbl 1 HHBIMU
JIOKQJIbHBIMA HOPMATUBHBIMU akTaMu [1IKOJIBI.

MognncaHo umdposomn

3V|MO BeMCKaFI NOANMCHIO: 3MOBEICKas
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